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Online Transfer policy - 2022
of Ass istanuAssociate p rofessors i n Gove{nment col leges,

Department of Higher Education, {aryana

r,,n"r"."" ;;;;;.;;;;;f.ffi;"*-.,^, co,,eses
will be regulated under the provisions of the foflowing poricy]
1. VtStoN

To ensure equitable & need'based distribution of nssistlnuAssocrafe professors in a fair
and transparent mannerso as to protect academic intere$ of students and to maximize job-
sati sf act i o n am on g st te ac h e rs.

Main features:
(i) AssistanuAssociate Professors who are members o[ st.t. Gadre are liable to be

transferred anywhere in the state at any point of ti{ne. For the purpose of online
transfer, there will be a single designation of Assistarft professors irrespective of his
present designation.

(ii) This Transfer Policy shall be applicable w.e.f the date of its Notification.
(iii) The Transfer Policy shall be applicable to all AssistfnuAssociate professors working

in the Government colleges under Higher Educatiorfr Department, Haryana. Eligible
AssistanuAssociate Professors will submit their choile or 15 Government colleges.
\Mile giving choices, it shall be ensured that their $ubject is being taught in those
colleges and the vacancy as per workload is available. l-{owever the
AssistanuAssociate Professors whose mandatory rurft service is pending shall ensure
to fill choices of rurat colleges where the subject is being taught, failing which, the

(iv)

system will automatically reject the choice(s) of urban lotteges filled by the incumbent.
The Policy shall not be applicable to incumbent Associate ficc officers (ANo,s). However, in
case an ANo wants to participate in the transfer drive thro{sh this policy, he shall ensure that
the college has ANo's (NCc) vacancy in his teaching subject.
\A/hile affecting transfers, the academic interest of students shall be suprerme.
The AssistanuAssociate Professor choosing Governfent colteges in the district Nuh
(Mewat) and district Panchkuta (only for Morni Hills lrea )[with the cond,ition that that
District Nuh (Mewat) and district Panchkula is not ni$ner Home Districuwtll be paid
extra remuneration during the period of said posting as per online Trgnsfer policy
issued by the chief secretary to Government, Harylna vide No. 1515t12o17-1 GS-lt
datedl 3.O2.2O2O.

lf AssistanuAssociate Professor opts for 'Anywhere in the state, and is thereafter
posted in the District Nuh (Mewat) and Morni Hills area against a vacancy for which no
teacher has opted, he will be paid extra remuneration 

{uring the period of said posting
as per online Transfer Policy issued by the chief secfetary to Government, Haryana
vide No' 15t5t2o17-1 GS-ll dated 13.02.2020 provtfed this incentive shal not be
admissible in case of transfer in Home District Nuh (Me[at) or panchkura.
After the completion of the process of online trans(rs, there will be an option of
mutual transfers. This option can be exercised within 15 days of the completion of

Ur"
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(v)

(vi)

(vii)

(viii)



online transfer process. The mutual transfers shall

in case, one of the incumbents gets retired, the
participate in the next online transfer drive irrespecti

(x)

(i*) The extension lecturers, who are displaced on

re-adjusted separately after the completion of

occupied by extension lecturers will be considered

AssistanUAssociate Professors are liable to be

in the State, in public interest or in case of
2. TIMESCHEDULE FOR ONLINE TRANSFERS

i) Periodicity of the Transfers

General Online Transfers shall be made only

given in para 2(ii) below or as notified by the

However, transfers can be made at any time in

sudden death of spouse, chronic disea

cases and on compassionate grounds for the

widowers, differently abled persons, serious ailment etc

these grounds will be recorded on file.

ii) Time Table: The following time schedule shall be

every year except the first year in which the
implemented. However, the following time

Government any time in view of the administrative

a)

b)

Qualifying date for actual vacancies,

vacancies as per workload, calculation of

shall be done by 31st March every year.

Notification of 'Actual Vacancies', 'Deemed Vr

will be done on3Oth April every year.

c) Eligible AssistanUAssociate Professors

Government Colleges online, from 1st May

giving choices, it shall be ensured that their

colleges and the vacancy is available.

Transfer orders will be issued by 1st June.

Objections, if any, will be received by 7tn

within fortnight.

Time Schedule for Online Transfers for
as under

Notification of Online Transfer Policy by 30th,

Notification of draft vacancy positions as per

Notification of final vacancy positions as per

Filling up of choices for the stations as per

d)

e)

f)

lssuance of transfer orders as per 2(iiXd) by May 2022

valid for period of five years and

other incumbent shall have to
of the timeframe.

t of online transfer policy, will be

transfer drive. The posts

under this policy anywhere

exigencies.

a year, as per tirne schedule

for a given year.

of administrati'ye exigency,

disability of spouse, couple

I categories like wofilen, widows,

The reasons for transfers under

followed for various activities

line Transfer Policy is being

can be changed by the

ncies or requirements.

vacancies and notional

e /points, count of stay

' and 'notionial vacancies'

submit their choice of 15

15th May every year. \Mile
bject is being taught in those

and the same willl be decided

First Year i.e. 20t22 shall be

2022

(ii)(b) above by 7th l/ray 2022

) above by 15th May 2022

iXc) by 21st May 2022



(v)

3. BASIC PRINCIPLES

Transfer/posting to the opted Government Colleges il,ilt not be claimed or treated as
a matter of right.

No requests for temporary transfer from one Governfnent College to another will be

considered except in cases of administrative exispncies and the sarlary wil! be
drawn from the parent college.

Vacancies in the Government Colleges will be notified each year as rnentioned in
para 2(ii).

Unless protected under the provisions of this Poficy, every AssistanUAssociate

Professor completing five years' continuous stay in 
fnV 

Government College in the
same town if there are more than one government colleges in that town sha!! be
transferred compulsorily and his/her post will be trea[ed as vacant. Such incumbent

shall not give any option for transfer in other college in the same town. However,

any AssistanUAssociate Professor Inay also particip]te in the online Transfer Policy

by giving such choices in the transfer drive after comftetion of three lears of service

at a particular Government College.

The fixation of actual vacancies will be done in 
lwo 

stages. ln the first stage,
AssistanUAssociate Professor(s) who have comnletpd three years of service at a
particular place of posting may give their option for participation in the online

transfer drive. These notional vacancies will be adfed to the actual and deemed

vacancies as per schedule. Such incumbent who .p+ly for transfer after three years

shall have to join at new place of posting for a ful! ner]ioO of S years.
(vi) ln case of fraction in numerical calculations, the figure rfearest to whole nurnber shall be

considered for all purposes.

4. MERIT CRITERIA FOR ALLOTMENT OF POSTruACANCY

Merit for allotment of vacant post to an employeg shall be based on the total

composite score/points earned by an AssistanUASsociate Professor out of 100
points as prescribed hereinafter. The AssistanUAssqciate Professor earning higher
points out of the composite score shall been titled to be transferred against the
station(s) of his choice as per preference.

(ii) 'Age' shall be the first parameter and prime for deciding the r:laim of the

AssistanUAssociate Professors against a vacancy it shall have \A/eightage of
maximum 57 points, out of total 100 points. ln case of equal points, prefierence shall
be given to the AssistanUAssociate Professor who is or in age.

(iii) Second parameter is 'special Category, wh covers females including

widow/d ivorced/leg al ly sepa rated/u n m a rri ed , widowers, differently abled

(i)

(ii)

(iii)

(iv)

(i)

persons, Diseases of Debilitating Disorders, pa

mentally challenged children and couple cases. U

maximum 20 points can be availed by the AssistanU,

s) of differently abled or
'this category, privilege of

(iv)

{r&
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(v) Persons who are 10O% blind or having 80%

involving both the legs shall be given posting at

condition of five years' stay will not be applicable
preference shall be given to the AssistanUAssociate

The division of merit points shall be as given below in (a), (b) a

(a) Age (Maximum 57 points in total):

The first set of merit points will come from the Age of the

below.-

(b) Special Category (Maximum 20 points in totat):

The second set of merit points will come from the Special

more locomotors; disabilities

of their choices and the

them. ln case of elqual points,

who is sernior in age.

(c) :-

ment employee as enumerated

as enumerated below:-

Age (Present
Date minus
Date of Birth)

Age in number of days+365
(maximum three decimal points only)

10 points shall be given to all Female
Assi stanUAssociate Professors

\Mdow/d ivorced/legally
separated/unmarried
female AssistanU
Associate Professor/
\Mfe of serving military
personnel/Paramil itary
personnel working
outside the State

Al I females Assista nUAssociate
Professors of this category shall be
givenl0 points only.

Widower who has not
remarried and has one or
more minor children and/or
unmarried daughter(s)

Eligible male AssistanUAssociate
Professor shall be given 5 points
only.

1o/oto 50o/o disability =10 Marks
50 % and uploT5o/o =20 Marks

Deaf & Dumb Disability to 60% disability = 10 Marks
60 % to 80o/o = 15 Marks
80% = 20 Marks

Diseases of
Debilitating
Disorders*

Valid Medical Oertificate issued
during last one year by AIIMS
(lncluding its branches in Haryana),
PGI Rohtak, PGI Khanpur Katan,
Kalpana Chawla Medical College,
Karnal, PGI Chandigarh, Medical
College of Haryana Government or a
Medical Board so constituted.*Diseases of Debilitating Disorders namelya) Currentty

pass surgery or currently undergoing dialysis b) Chronic
Diseasesc) Chronic Renal Failured) Brain
organse)Paraplegia/Cuadriptegia/Hemiptegiaf) Multipte {
Diseaseg)Thalassemia, Haemophilia, Aplastic Anaemis,

from cancer or having undergone by-
Diseases and Chronic Artery

and Malignancy of different
Mysthenia Griavis, Parkinson's

Disordersh)AlDSi) Liver

Parent(s) of
Differently
abledor mentally
challenged
children

AssistanUAssociate
Professors having
Mentally challenged or
I 0Oo/o d ifferently a bled
child/children

AssistanUAssoci ate P rofessors
having mentally charllenged or 100%
differently abled child/children shatt
be provided 10 poirrts.

4

Sr.
No

Major Factor Sub-Factor Maximum
Points

Criteria for Calculattion

1

Eldest person shall get the
maximum points

57

Sr.
No

Major Factor Sub-factor Maximum
points

Criteria for Calculation

1. 3ender Female 10

2. Special
3ategory
Female
\ssistanU
\ssociate
)rofessors

10

3. spectal category
Male AssistanU
\ssociate
rrofessors

05

4. )ifferently abled
)ersons

Vision Disability 20
Locomotors Disability 20

20

5. Self 10

Spouse/
Unmarried Children

10

6. 10



#lf husband and wife, both are working in any DepartmenUBoa

Govt. of lndia, the benefit of 5 points under category of couple

of them for which he/she has to submit a declaration in this reg
benefit of this category. This self declaration should be uploaded on
in the drive.

(i) Employees who are having more than 75% vision loss or having

shall be assigned 80 points (60 for age factor and 20 for
participate in a transfer drive otherwise, they shall not be

in a transfer drive.

(c) Performance Category (Maximum 23 points in tota!):
The third set of merit points will come from the performance

College as per the existing vacancy in a
assessment of workload.

c) Notional Vacancy:- A post which will become

Professor after completing 3 years of service, applies
6. PROCEDURE TO BEADOPTED

under an'y State Govt. or

above can be claimed by only one

that the spouse hars not taken the

the portal at the timer of participating

75o/o or more locomotors disabilities

points factor) if they are willing to

if they are not willing to participate

as enumerated below:-

academic session after

in case of AssistarnUAssociate

online transfer.

5. DEFINING VACANTPOSTS

There shall be two types of vacancies (i) Actual Vaca (ii) Deemed Vacanr:y.
a) Actual Vacancy: A post not occupied by any Associate Professor, a

post which will become vacant due to promotion, voluntary
retirement or otherwise against the available as on the date of
publication of vacancies as per schedule given i para 2 (ii) above.

b) Deemed Vacancy:-A post occupied by an Assi Associate Proilessor for a
period of Five years'or more [as mentioned in ra 3(a)l on the querlifuing date
at a Government College or at He or under ldispensation given in para
6 but has not completed tenure of three ' in a particular Giovernment

Applicable to att
AssistanUAssociate
Professors

Employee's SpoUS€ working in any
DepartmenUBoard/Corporati on
under any State Government or
Government of lndia

Criteria for Calculation

Length of
Experience on
Regular Basis

eaching Experience of
Colleges and HQ

Experience in numberof days +Z
(maximum three dec,imal points only)

'ing OutstandingA/ery

available ACR's in last five
shall be considered as under:-

esearch papers
in UGC
journals in

last five years

Journal =2 points each
onal Journal =1 point each

reviewed general = 2 points each

i) Rationalization and Blocking of posfs.. To avoid ate conc;entration of

5

7. Couple Case# 05

Sr.
No

Major Factor lub-factor Maximu
m

points

10

2. ACR Grade 09

3. Research
Publications

o6



AssistanUAssociate Professors at a particular College, the Department may

rationalize the vacancies as per workload before the onli general transfers and also block

as per the vacancy percentage against workload to be

even in the transfer drive.

vacant in subjerct concerned

Note:- Blocked Posfs means the vacancies of a cadre relnain unfilted at any given point of
time due to shoftage of AssisfanZAssociate Professors in 

tne 
Department.

All eligible AssistanUAssociate Professors shall be 
]sked 

to select 15 Government

Colleges in order of their preference The option onc[ availed and confirmed by the

employee shall be final and cannot be changed. ThF merit criteria for allotment of

stations will be as per para 4 above.

ln case of Assistant/Associate Professor who exfaust their preferred choices,

before posting them under 'Anywhere in the State' option, the department shall

again seek their options against the remaining avail{ble posts at that proint of time.

Changes in the transfer software may be made atcorOingly so that they are not

randomly posted far away from their places' of posting. Therefore, all

AssistanUAssociate Professors shall fill up as maximJm oRtions as suitable to them.

AssistanUAssociate Professors having one year or less in retirement shall not be

transferred unless he/she desires to participate in tfr! transter drive or on account of

Administrative exigency.

v)

iv)

Unmarried female Assistant/Associate Professor upon marriage, married female

Assistant/Associate Professors upon death of hu or legal divorce from husband,

Male Assistant/Associate Professor upon death of his wife can be given the opportunity

to change options, on request, to participate in the next tr drive after the ervent.

vi) Those AssistanUAssociate Professors who are found without requisite lvorkload' on

the basis of redistribution exercise on the basis of hssessment of workload, shall

compulsorily be shifted from their place of posting if they have not completed

their tenure of five years' in that Government College

Assistant/Associate Professors joining the on repatriation from U.T.

ii)

iii)

vii)

viii)

ix)

x)

Administration or other States or other departments

they were on deputation, shall also be asked to g

Colleges as per policy as per available vacancy The posts at the HQ shall

also be included in the transfer drive.

For the purpose of couple case transfers

the State Government, where

their choices of (3overnment



7. MECHANISM

(i) The Department shall ensure that all AssistanUAtsociate Professort; enter their

service record in HRMS .Every Assistant/Associate Professor shall be responsible

for the accuracy and regular updation of data in the 
IRMS/MIS 

in respect of his/her

credentials, otherwise the Department shall be at liUJrtV to post him Any'where in the

State. ln case he/she notices any discrepancy, he/sh[ will get it rectified by adopting

due procedure after producing the relevant evi{ences before the competent

authority.

(ii) All the choices once exercised will be available for 'VIEW to all concerned

AssistanUAssociate Professors in their login. The trdnsfer exercise sherll be carried

out through Transfer Application Software.

8. POST-TRANSFEREXERCISE

(i) All Transfers shall be implemented as per time schidule mentioned in para 2.The

copy of transfer orders shall be sent to the Treaiury Officer concerrned with a

request not to draw the salary of such transferred AssistanVAssociate Professor

from the institution he/she has been transferred.

(ii) The AssistanUAssociate Professors transferred t, administrative grounds of

misconduct will not be transferred back to the sanhe Government College where

from they were transferred on such grounds.

(iii) Aggrieved AssistanVAssociate Professors, in ca e of any discrepancy, can

represent to the competent authority within seven d ys of the issuance of transfer

orders. Their representation shall be considered in ccordance with th,e Policy and

appropriate decision shall be conveyed to him/her a per time schedule mentioned

in para2.

9. INTERPRETATION OFGUIDELINES

The Administrative Secretary to Government,

Haryana in consultation with General Administ

igher Education Department,

ion Department sihall be the

and pass such order(s) ascompetent authority to interpret above provisi

deemed appropriate and essential to facilitate the

the purpose of effect, control and administration of

of tlre Policy for

Department as a whole.

1 O. SAFEGUARD AGAINST UNDUE!NFLUENCE

AssistanUAssociate Professors shall not bring in any outside influence. lf such an

influence from whichever source supporting the cause of AssistanVAssociate

Professor is received, it shall be presumed that the same has been brought in by

the AssistanUAssociate Professor. The request of such AssistanUAssociate

Professor shall not be considered. Action maV 
Jlso 

be initiated aLgainst such

AssistanUAssociate Professor under relevant Servicf Rules/Conduct Flules and an

entry to this effect shall be made in his/her service reEord.

11. POWER OF RELAXATION

Notwithstanding anything contained in the Policy, tire Administrative Secretary to

Government, Higher Education Department, Haryanf witfr the prior approval of the

Chief Minister, Haryana, shall be competent to t{ansfer an AssistanUAssociate

Ae
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Professor to any place in relaxation of any or all

recording reasons justifying such relaxation.

12. CODE OF CONDUCT

All Assistant/Associate Professors are expected to
(Government Employee Conduct) Rules, 2016.

viewed seriously and disciplinary action as wa
1 3. GLARIFICATION & IMPLEMENTATION

ln case of any doubt or difficulty in making out the true i

the Administrative Secretary of the department shall be

doubt or to remove such difficulty by issuing a reasoned

No. DH E/0200031 1 4512020 C-l
Dated: 78-L-LoLL

of the above provisions after

the Haryaner Civil Servic,es

deviation in this regard will be

under rules shall be taken.

of the provisions of this policy,

competent authority to clarify such

to this effect.

IW
MOHAN SHARAN
Secretary to Govt. l-laryana,

Department Chandigarh

I


